
Potential Breach Identified

Convene AI Panel to hear 
matter Within 20 working 

days of the date of 
notification to set up an AI 

Panel.  

End
Refer to Academic 
Appeal Regulations

N.B. All procedures  will be conducted by the Faculty responsible for the assessed piece of work – the Host Faculty. Communication will be sent by the CQA Team 
in the Host Faculty, however the CQA Team of the Home Faculty  (the Faculty in which the student is enrolled) should be consulted and kept informed 
throughout.

CQA Team to notify Student 
within 5 working days - No 

action and no record kept on 
student file

AIO to decide sanction 
unless sanction will have 

effects beyond the 
specific piece of work or 
AIO otherwise requests 

AI Panel to be held. 
Does sanction have 

effects beyond piece of 
work? 

CQA Team in the 
Host Faculty to 

arrange AI Panel 
meeting.  

CQA Team to 
provide 

 documentation to 
student & AI panel 
members at least 5 

working days before 
AI Panel meeting

CQA Team to notify 
Student within 5 

working days of decision 
and sanction

AIO to consult with 
CQA Team in Home 

Faculty

Previous breaches on 
record?

No

Yes

Notification from CQA Team in the Host Faculty to 
Student within 5 working days.
Notification to student  to include:
· details and evidence of suspected breach
· request for a response including statement 

and any evidence within 10 working days
· details of meeting 

Meeting held with 
AIO within 15 

working days of 
notification to 

student.  Focus of 
meeting may be on 

investigation, 
learning or 
mitigation, 

depending on 
student’s response 

to notification

AIO impose sanction 
and CQA Team to 
notify student of 

and record sanction 
within 5 working 

days of AI meeting

Meeting notes/report 
sent to student within 
5 working days of the 

AI Meeting
Does AIO consider that 
meeting has confirmed 

breach?

No

Does student 
dispute outcome 

(i.e. finding and/or 
sanction)?

No

No Breach

Breach 
confirmed & 

sanction 
decided

Notify AIO
As soon as 

reasonably possible 

CQA Team in Home Faculty to pass back to marker 
to be handled through normal feedback process 
and  issue a written warning to the student.  If 

outside normal marking/ feedback process, marker 
should provide feedback as soon as possible.    

Is the breach 
considered 

minor?

Yes

No/unclear

Does student 
believe they have 

grounds for an 
academic appeal?

Yes No

Is breach considered  
minor and first time 
(check for previous 
breaches with CQA 

Team)?

Yes

No

Yes

No

Student to provide 
written reasons and 

evidence to CQA 
Team in the Host 
Faculty within 5 

working days of the 
outcome of the AI 

Meeting

Yes

Regulations Governing Academic Integrity 
Process Flowchart
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